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	E5. Inspection Report Template
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	pO No.:
	
	REV No.:
	
	REPORT No.
	

	supplier
	
	Commodity
	



SECTION 1: PURCHASE Order contact information 

	Inspector:
	     
	Agency:
	     

	Date(s) of Inspection:
	     
	Inspection Level:
	     

	Supplier:

	     
	Sub Supplier:
	     

	Ref No.
	     
	Sub-Order No
	     

	Address:
	     
	Address:
	     

	Contact Name:
	     
	Contact Name:
	     

	Phone:
	     
	Phone:
	     

	E-mail:
	     
	E-mail
	     

	Reason for Visit                   

	Inspection Test Plan Doc No.   
	     
	ITP Activity No.
	     

	Third Party Involvement             
	Yes / No
	                  TPI Issues
	Yes / No

	HSE Issues
	

	Manufacturing Record Book (MRB) being progressively complied
	Yes / No ( If No detail in report)

	Next Scheduled Shop Visit:
	     

	Purpose of Next Visit
	     
	ITP Activity No
	     

	Expected Release Date:
	     


	iTEM nO
	COMMODITY description
	tag number(s)
	% Complete

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


SECTION 2: concerns / issues requiring urgent attention
Insert the word “URGENT” preceding the beginning of text where required.

	     

	


SECTION 3: non-conformance status
	New NCRs this Report:
	     
	Total NCRs Issued:
	     


	NCR Number
	Brief Description
	Date Issued
	Date Closed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


SECTION 4: inspection and review activity details (Inclusive List of Documents Reviewed – MTRs, NDE Reports, Weld Quals, Cal Certs Etc) 
	     

	


SECTION 5: list of applicable specifcations and documents
	document 
title
	document
no.
	rev
No.
	date
	wp appr.
code (1-4)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


SECTION 6: progress status narrative

	
	Engineering Status:         

	
	Documentation Status:         

	
	Sub-Order Status:      

	
	Material Status:      

	
	Fabrication Status:         

	
	Manufacturing Record Book Status:         

	
	Delivery Status:         


SECTION 7: man-hours and mileage

	inspection hours this report
	travel time this report
	reporting time this report
	total hours this report
	total hours used to date

	     
	     
	     
	     
	     

	MILEAGE/km THIS REPORT
	     
	TOTAL MILEAGE/km THIS ASSIGNMENT
	     


SECTION 8: REPORT PREPARATION AND REVIEW STATUS

	REPORT PREPARED BY (INSPECTOR):

	Name:
	
	Date:
	

	rEPORT CHECK BY (AGENCY):

	Name:
	
	Date:
	

	REPORT REVIEWED BY (WORLEYPARSONS INSPECTION SERVICES COORDINATOR):

	Name:
	
	Date:
	


SECTION 9: attachment(s) with description (i.e photos, etc)
· Attach if applicable
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